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IIPABUJIA

noJib30BaHuA ouduorexkoitr MBOY Ilkona Ne71

1.00uue nonosicernusn

1.1. Tunoswle npaBuita nonb3oBanus 6udaHoTek0it MBOY Illkoma Ne71 (ranee mkoJa)
PErIaMEHTHPYIOT OOLIMH MOPAI0K OPraHu3auy 00CTy)KHBAHIS YUTATeNei GHOIHOTEKH IIKOJIBL, MTpaBa
¥ 00513aHHOCTH OMOIMOTEKU U YUTATENS U SBJISIOTCS OCHOBOM JUIst pa3paboTKu U yTBEpIKAEHHs
JAUPEKTOPOM K0! [TpaBui mosb3oBanus OUOGIMOTEKOI.

1.2. IlpaBo cBOGOMHOrO M GECIIATHOTO TMOJIB30BAHUS OHOIHOTEKOH HMEIOT obyyaroruecs,
COTPYAHHKH M POJUTENN (3aKOHHbBIE NpeJcTaBuTenu) obyvarommxes MBOY Illkona N7l (nanee
1IKOJIa).

1.3. bubmmorexa 06c¢iyKMBaeT unTaTeeii:

- Ha aboHemeHTe (BblIa¥a MPOM3BEJCHMIl MeYaTH OTHETBHBIM UMTATEISM  Ha JIOM);

- B YMTQlIbHOM 3ajie (mojpaszenenue OHOIMOTEKH ¢ OCOOBIM IMOMEIIEHHEM, I YHTATeNH
paboTaroT, pekK/Ie BCEro, ¢ U3MaHUAMH U IPYTHMH J10KYMEHTAMH, KOTOPBIE Ha JIOM HE BBLJIAIOTCS ).

K ycnyram unrareneit npenocrapisores:

- (GoHn y4eOHOH, XymOKECTBEHHOMH, CIIPABOYHOM, HAay4YHO-TIOTYJIAPHON  JIUTEpaTyphbl  JUIS
00y4aloUMXCs;  METOJMYECKOH,  HAy4HO-IIeIarOruuecKoii, CIPAaBOYHOH  JMUTEpaTypel  Juis
npernojaBaTesiei:

- KHUTH, Ta3eThl, KyPHAIIBI, CIIal]Ibl, BUACOMATrHUTHBIC 3aIIUCH, MYJIbTHMEIHHHBIE pecypebl U ip.;

- CPaBOYHO-OMOIMOrpaduyeckuii anmmapar: KaTagoru, KapToTekH, CIpaBOYHO-OMbIMOrpaduye-
CKHH (OHJI, PeKOMEH IaTe bHbIE CIIUCKHU JINTEPATYPbI;

- HHIMBUJyalIbHBIC, TPYIIIIOBbIE H MAacCOBBIE (POPMBI paboT

1.4. Pexxum paboTbl GHOIHOTEKH COOTBETCTBYET BpeMEHH pPadOTHI MIKOJIBI.

2. Ilpasa u oosa3annocmu yumameneii

2.1. Yurarenb ©MeeT 1paso:

2.1.1.I1onp30Batbest CIEAYIOMUMU OECTIaTHBIMH OHOIMOTEYHO-UH(POPMALMOHHBIMH YCITyTaMH:

- TNOJy4aTh MOJHYIO HH(pOPMaUMIO O cocraBe (OHIa OGHOIHOTEKH, MOpsiIKe  JlocTyna K
AOKYMCHTAM M KOHCYJIbTATHBHYIO MIOMOLIb B [IOUCKE H BLIOOPE HCTOUHUKOB MH(OPMALIHH;

- HOJydaTe BO BPEMCHHOE I0Jb30BaHHE W3 (poHna  OWUOMMOTEKHM IeyaTHble H3MaHUS |
ayJIMOBU3YyaJIbHBIE JIOKYMEHTEHI;

- IPOJUICBATH CPOK TOJIb30BAHUS JIUTEPATYPOI;

- HCMOJIB30BaTh CIPaBOYHO-OuOIMOrpaguyeckuii anmapar GHOIHOTEKH: KaTaIOTH. KapTOTEKH,
HANKH.

2.1.2. IlpuHuMaTh yyacTHe B MEPONPUATHSX, TPOBOIMMBIX OHOIHOTEKOI;

2.1.3. U30upatp 1 GbITh U30PAHHBIM B GUOIMOTEUHBIH COBET, OKA3bIBATE IPaKTHYECKYIO TOMOIIb
oubnuorexke.

2.1.4. OOxanoBaTb B yYCTAHOBJIEHHOM 3aKOHOIATEJILCTBOM [IOPSIJIKE HE3aKOHHBIE JICHCTBUS
COTPYHHKOB OUOINOTEKH, YIIEMIIAIOIINE YHTATENS B PABaXx.

2.2. Yurarenu (IIOPYYHTEIIN HECOBEPIIEHHOICTHUX quTareseil) o0s3anbl:

- cobumoaTh MpaBuJIa MOJIb30BaHUs OUOIHOTEKON:

- OEpexHO OTHOCHTBCA K KHHraMm, >KypHaiam, raseram (He Jenath B HHX IIOMETOK,
IIOJMEPKUBAHUM, HE BbIPBIBATh, HE 3aru0aTh CTPAHULL U T. J1.);

- BO3BpallaTh B OMOIHOTEKY KHUTH U APYIHE JOKYMEHTbI B CTPOTO YCTAHOBIEHHbIC CPOKH;

- HE BBIHOCUTH KHUTH U IPYTHE JIOKYMEHTLI U3 MOMEIEeHUST OMOIHOTEKH, €CJIM OHM HE 3aMHCAHBI B
YHUTATEIECKOM (hopMyJIsipe:;



- TIpU MOJIyYEHHH JOKYMEHTOB M3 (pOHAA vMTaTe]b OOS3aH TINATENHLHO MX TPOCMOTPETb H B
ciiyqae OOHapy»KEHHS! KakUX-IH00 Je(eKToB CcOOOIUTh 00 3TOM OubmoTeKkapro, KOTOpbIH 00s3aH
ClIeNIaTh Ha HUX COOTBETCTBYIOUIHE IIOMETKH;

- IpH YyTpaTe U HEYMBIUICHHOW MOpYe U3JaHUN U JPYTHX JIOKYMEHTOB 3aMEHHUTh UX TAKUMH K€
00 KONHMAMU MIIM M3IaHUSMH, TIPU3HAHHBIMU OMOIHOTEKOH PAaBHOLIEHHBIMA. IIpn HEBO3MOXKHOCTH
3aMEHBI BO3MEMIAETCS peajibHask PhIHOYHAS CTOMMOCTD U31aHUS;

- HC HapymaTh NOPA0K PACCTAHOBKH JIMTEPATYPhI B (OH/IE OTKPBITOrO J0CTYIIA;

- HE BBIHUMATh KapTOYEK M3 KaTaJ0roB U KapTOTEK;

- €KETOJIHO B Havase y4eOHOr0 rojia MPOXOINTH IIepPePeruCTPaIHIO;

- TpH BBIOBITMM M3 LIKOJIbI BEPHYTh B OMOIMOTEKY KHUIM M JpyrHe JOKYMEHTBI, B3ATHIE MO
YUTATEILCKOMY (hopMmyIisipy;

- COOMIOAATh THILIMHY U MOPAI0K B OMOIHOTEKE.

2.3. Yurarenu, Hapymmsiune [IpaBuna nose3oBaHus GUGIMOTEKOI, MOTYT OBITH JIMIIEHBI TIpaBa
TIONIE30BAHUS. HA CPOK, YCTAHOBJICHHBIH OHONHOTEKOH. 3a 0coOble HapyuIeHHs, NPeayCMOTPEHHBIE
ACHCTBYIOWIMM 3aKOHOJATENILCTBOM, YHTATENIH HECYT aIMUHUCTPATUBHYIO, IPakIaHCKO-IIPABOBYIO HJIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.4, JluuHoe €0 BBIOBIBAIOIIUM OOYYAIOLUIMMCST BBIAAETCS TOIBKO [IOCIIE BO3BpALLCHUS
JIATEPATYpEI, B3ATOH Ha aboHeMeHTe OMONMOTEKH, BBIOBIBAIOIIME COTPYAHHMKH IIKOJbI OTMEYAIOT B
OubimoTexe CBOM 0OX0HOM JIUCT.

2.5. 3a yrepro sokymenTa u3 Gonza OHOIMOTEKN MM HAHECEHHE eMY HEBOCTIONHUMOTO ymepba
HECOBEPIICHHOJICTHUM YMTATEIEM OTBETCTBEHHOCTh HECYT €r0 POMHMTENH WIIM ONEKYHBI, MOMNEUUTElH,
JACTCKUE YUPEHKJICHHUS, 10/ HAA30POM KOTOPBIX OH HAXOIUTCS.

3. 1lopsaook nonvzoeanus oubILLOMEKOIT

3.1. OGyuaromuecs IIKOJBI 3aMHCBIBAIOTCA B OMOIHOTEKY B HUH/IUBUAYAJIBHOM TOPsIJIKE B
COOTBETCTBUM €O CIMCKAMH KIaccOB. COTPYAHMKM LIKOJIBI M POJMTEIN — [0 NACTIOPTY MM JPYrOMY
JIOKYMEHTY, yIOCTOBEPSIIOIIEMY JINYHOCTD.

3.2. Ha kakmoro uuratess 3amoJHACTCS UYHTATEILCKUH (hopMysisip YCTAaHOBJIEHHOTO oOpasiia.
@opmyJsip YMTATENs ABIAETCS JOKYMEHTOM, YIOCTOBEPSIOUNMM (GAKT W [aTy BbLIAYM YHTATENIO
JOKYMEHTOB U3 (pOHIA M IpHeMa UX OHOIMOTEUHBIM pabOTHHKOM.

3.3. llpu 3anucu B OMOIMOTEKY YMTATENb NOKEH ObITH O3HAKOMIIEH C [IpaBunamu nosb3oBanus
OMOJIMOTEKON M TMOATBEPAMTH 00513aTe/IbCTBO 00 MX BBIIOJHEHHH CBOEH MOINUCHIO B dopmysipe
qUTaTeIsl.

3.4. Ouepennas BblIaya JTOKYMEHTOB W3 (JOHAA OMOIHOTEKH UYHTATEITIO IIPOU3BOJUTCS TOJIBKO
T0cjIe BO3BPATA B3STBIX UM PAHEE, CPOK M0JIb30BAHUS KOTOPHIMHU UCTEK.

3.5. Penkue v UeHHBIE KHUTH, albOOMBI, €IMHCTBEHHbIE YK3EMILIAPH! CIIPABOYHBIX W3/aHHH Ha
JIOM HE BBIIAIOTCS.

3.6. Hneno 10KkymMeHTOB U3 (hOHA, BBUIABAEMBIX JUIS pabOTHI ¢ HUMH B npejenax OUOIMOTEKH, He
OrPaHUYHBACTCS.

4. llopsa0dok nonb306aHUA HUMAIbHBIM 3A10M

4.1. Jlutepatypa, npeanasHaueHHas /Ulsl HCMOJIL30BAHHUS B YUNTAIBHOM 3aJI€, HA JIOM HE BbLIACTCS.

4.2. DHUMKIIONEMH, CMIPABOYHBIC W3/[@HMS, PEJKHE M 1IEHHBbIE KHHUTH BBIAAIOTCS TOMBKO B WH-
TaJIbHOM 3aJie.

4.3. Yucno npousse/ieHuil neyaTu U APYrUX JOKYMEHTOB, BBIIABAEMBIX B YMTAILHOM 3ale, KaK
IIPaBHJIO, HE OTPAaHUYHBACTCSL.

4.4 Tlopsnok paboThl ¢ KOMIIBIOTEPOM, PACIIONOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMILIOTEPOM y4aCTHUKOB 00pa30BaTEILHOrO MIPOLECca MPOU3BOIMTCS 110 IPpaduKy,
YTBEPXKACHHOMY 3aBe/lytoulell OnOIMOTEeKOH U B IPHCYTCTBUU COTPYIHUKA OMOIMOTEKH;

0) pasperaercst paboTa 3a OJHMM MEPCOHATBHBIM KOMIIBIOTEPOM He GoJiee ABYX YelOBEK OHO-
BPEMEHHO;

B) IO BCEM BOIpPOCAM Ioncka nupopmauun B MHTEpHETE 10/1b30BaTENb T0KEH 0OPAATHCS K
paboTHHKY GHGIHOTEKH; 3anpelaeTcs obpaeHne K pecypcam MHTepHeTa, mpearnoaraioumm oIIary;



F) pa60Ta C KOMIIBIOTEPOM ITPOU3BOJIUTCS COTJTACHO YTBCPIKACHHBIM CaHUTAPHO-TUI'HECHUYECKUM
TpeOOBaHHSIM.

3. Ooazannocmu oudIUOMEKU NO OOCAYHCUSAHIIO YlUMamenell.

5.1. Obcnyxnsarh uuTarteneii B COOTBETCTBMM ¢ [IpaBHIaMM MOIB30BAHMS OUOIHOTEKO.
KOTOPBIC JIOJUKHBI OBITh Pa3MELLEHB! B JIOCTYITHOM JUlsl 03HAKOMJICHHS MECTe.

5.2. Co3nasathb GaronpusTHbIE YCIOBHS 1/ pabOThl YMTATENIEH B OUOIHOTEKE.

5.3. He ucrionb30BaTh CBEJICHUs O YMTATENSX, UX MHTEpECAaX B MHBIX LEJIsX, KpOMe Hay4HBIX W
OMOINOTEYHO-IIPOU3BOICTBEHHBIX.

5.4. laBathb 10s1HYI0 MHGOPMALHIO YHTATEISAM O HATMYAN JOKYMEHTOB B donze.

5.5. OkasbIBaTh IIOMOIIb YHTATENSAM B BEIOOpE HEOOXOAUMOI JIUTEPATYPBI.

5.6. IIpeocTaBiaATh uMTATeNs M BO3MOKHOCTb MOJB30BAHHS  KATAJIOTaMH, KapTOTeKaMH,
OubmuorpaduueckuMu 1 HHYOPMALUOHHBIMU MaTePUATAMH.

5.7. CucreMatnyecks HHPOPMUPOBATH YUTATENEH O BHOBD HOCTYITHBLINX JIOKYMEHTax.

5.8. Cucremarvyecku CIEIMTh 3a CBOEBPEMEHHBIM BO3ZBPATOM B OMOJIMOTEKY JTOKYMEHTOB U3
¢onna u 3a BeImoNHEHHEM YHTaTENAME [IpaBUIT OJIB30BAHHS OHOIMOTEKOH.

5.9. CoBeplueHCTBOBATh PAabOTy € YMTATEISIMH IIYTEM BHEAPEHHS [EPEIOBBIX KOMIIBIOTEPHBIX
TEXHOJIOTHIA;

5.10.  OGecneunsath yuTaTesed HEOOXOMMMOH JMTEpaTYpoil B KaHUKYJIIPHOE  BpeMs;

5.11 Tlposomnte B Hauane yueOHOro roja EKEroAHYIO IEPEPErHCTPALMIO UHTATENCH:

5.12. O6ecneuuTh COXPAaHHOCTD M PErHOHAILHOE HCIIONB30BaHUE OHOTHOTEUHBIX (GoH10B, cozaaTh
HEOOXOJMMBIE YCIIOBHS [UIsl XPAHEHHS JIOKYMEHTOB;

5.13. TIpoBOAUTEL MENKHI PEMOHT M CBOEBPEMEHHBIi NEPEIIET KHUT, MPUBJIEKas K 3TOH pabote
OMOJIMOTEYHBIN aKTUB;

5.14. CnocobGerBoBath  GOpMHpOBaHHIO OHONHOTEKM Kak LEHTpa pabOTBl ¢ KHUTOH W
UHpOpMaLHeif;

5.15.Co3naBare W momuepkuBaTh  KOMQOPTHBIE — yCIOBHS  JUlsi  pabOTBl  YMTATEINEiL:

5.16. OGecnieynth pexumM pabOTHI B COOTBETCTBHH C MOTPEGHOCTSIMH YYeOHOTO 3aBe/CHHSL:

5.17. OTYMTBHIBATLCS O CBOEH JESITEILHOCTH B COOTBETCTBHH C MOJIOKEHHEM O OUOIHOTEKE

6. Cpoku nonv3oeanus Juumepamypoii:

6.1. [lns yuurenei: .

- y4eOHas JHMTEpaTypa BBIIACTCA Ha CPOK H3ydeHMs COOTBETCTBYIOLIEr0 IMpeaMeTa IpH
00s13aTeIbHON NEPEPErHCTPALIMK B KOHLE YueOHOro roja;

- MCETOAMYECKAs JIMTEpATypa BBIAACTCsl HAa CPOK OJMH MeECAL, a [PU JOCTATOUHOM KOIHYECTBE
9K3EMILIAPOB — J10 KOHIIA Y4EOHOI0 ro/1a.

6.2. Jlns oOyvaroumxcs:

- IPOM3BE/ICHHUS], N3YUaeMBIe 110 MPOrpaMMe Ha YPOKaX, BBIIAIOTCS Ha BPEeMS H3YUEHHUSL;

- JUISl BHEKJIACCHOI'O YTEHMsI — Ha 14 nHel:;

- IEPUOJUYCCKHEC U3JIaHUs CPOKOM Ha 7 JHEH B KOJIMYECTBE He Oosiee 2-X HAaUMEHOBAHUIA.

KosmmuecTBo 9K3eMIIApoOB, BBIIAHHBIX €JIMHOBPEMEHHO (HE CcYUHTAas y4eOHUKOB), HE JOJKHO
IPEBBILIATH 5-§ 1IT.

6.3. CpoK 1osib30BaHUst MOXKET OBITh MPOJUICH, €CIIH Ha W3JaHHe HET CIpoca o CTOPOHBI JIPYTHX
YMTaTeNIeH, MM COKPALICH, €CIH HW3JaHHE II0JIb3YETCS IOBBINIEHHBIM CIIPOCOM WM HUMEETCS B
CIMHCTBEHHOM dK3eMIuIsipe. He mojuiexar Bbl1aue Ha I0M peikue, IEHHbIE U CIIPABOYHBIE H3/IaHMUS.

6.4. Huratenu (3a HCKIIOUEHHEM 00yJaOIIUXCs 1-4-X KJ1aCCOB) PACIIMCHIBAIOTCS B YUTATEHCKOM
bopmynspe 3a KaxIBIH OK3EMIUISIp HM3JAHMH; BO3BpAIICHHE W3AaHHS (bUKCHpyeTCs  TOAMUCHIO
O6ubanoTekaps.

ITpaBuna pa3paboransl 3aBeyroien OUOINOTEKO.



